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TOHONO O'ODHAM NATION
HUMAN RESOURCES OFFICE

P.O. Box 837 - Sells, Arizona 85634
Phone: (520) 383-6540 - Fax: (520) 3834676

Website: www.tonation-nsn.qov

HR

G-eneralSupportSeruices

Department/Program/Division Job Title Note

3623 Gaming Office
Xiem6enhip seruicei

2L.6r

Department of Health and Human Services
3709 Enrollment

3593 Health Transportation - site: San Lucy

3695 Community Health

3610 Health TransDortation - Site: Sells

37L6 Behavioral Health

3777 Health Transportation - Ak Chin

Enrollment specialist 4/]!/1911 S 11.66

13.19

78.64

15.30

Transit Driver
Nutrition Specialist
Transit Dispatcher

s1:E:91.4

L/2L/2074
sls/2074

Administrative Assistant
transtr unver
Cook

slslle74
s11/2o!1
s/s/201,4

14.92

3778 Senior Services

3577 Community Health
l5lu 6enavtorat Heatrn

3658 Management of Health

3758 Adult Protection Services

3727 senlorseruiceslALrcs

3525 Regleation - Site: Hickiryan

3768 Recreation - Site: Hickiwan

3573 Earlv childhood - Site: Pisinemo

3575 Earlv Childhood - site: santa Rosa

3572 Early Childhood - site: Santa Rosa

3762 Recreation - Site: San Xavier

3766 Recreation - Site: San Xavier

3742 Early Childhood - site: Sells

3744 Early Childhood - Site: sells

3761 Recreation - Site; Sells

3765 Recreation - Site: Sells

3687 Earlv Childhood - Site: Vaya Chin

377L Tohono O'odham Nation Youth Council

Licensed Practical Nurse s/12/2074
sll-21]91!
5/19/2014
s/19/20L4

Behavior Health TheraDist

Receptionist
Familv Preservation Soecialist

Recreation Program Coordinator
Water Safety Specialist (Occasional)

Teacher Aide/Driver L4.92

LL/26/20L2 S L4.92

ro/22/2oL2 S

(
j
s

sl19/2014

L/27/20r4 S

4/2L/2014 S

Teacher Aide/Driver
Teacher 3/24/2014 s 19.10

L2.87Principle Lifeguard (Occasional) 4/2L/20!4 S

4/27/20L4 s II.OOWater Safety Specialist (Occasional)

Teacher

Principle Lifeguard (Occasional)

Water Safety Specialist (Occasional)

Teacher Aide/Driver
Youth Council Manager

5J Z+l ZVL4 ) II.OO

3/24/2014 s 19.10

4/2r/20L4 S

72/3O/2OL3 s 14.92

4/2U20L4 S

s/1.2/20L4 s so,86s.oo
3684 Child Care Services/Early Childhood

3723 Administration Mineral Resources Administrator 3/3J?OY L 85,432.00
21.09

Well Maintenance Supervisor 3BL/2OL4 S 53,440.00

well ![a]n1!9!e!!q Igglnician , 4/7 /2oL4 t 5 1! 68

cL 7/21/2074 s 70,118.00

cL _?1]7/2!4 5 4.71

t24 Well Maintenqnce

3604 Well Maintenance
!9pa.t!!91! o! !,q!!l lglgurces
3708 Water Resources

3735 Water Resources
De artmantai-lainlitis a rcoloq1q q9ye!9!Ieql
3624 Administratiol

Chief Hydrofosist CL 7/21/2o7l IS 70,118.00

Hydrology Technician

Grant Writer Supervisor 4/71201.4 s 58,988.00
Department of Public Safety
3665 Law Enforcement ro ce Lnter s 112,094.00

Open Until Filled: Apply d u ring the first l0workingdaysto assureyou are in thefirstgroupto be interviewed ifqualified.

Current Emplovees: must be in your current position for six (6) months prior to applying for another job opening. (Section lll. H.h)
This provision may be waived if it is in the best interest of the Nation. Employees applying for transfer or promotional

CR=Clerical Reouired CL=Career tadder Equal Emolovment Oooortunitv and Indian Preference Emolover Page 1 of 2





oDportunities must advise their supervisor that they are competing for other position.

NOTG: All retular, temporary fulFtime, part-time clerical positions under the Tohono O'odham Nation's Executive Branch will

be filled from the established "Clerical Roster." Applicants are required to be tested in order to be considered for any clerical

positions, except Receptionist.

FOR CTERICAL TESTING

Clerical testing is reserved for Monday-Friday 8:30am-1O:3Oam and 1:30pm - 2:30pm. lf applying for any clerical positions, please

contact Human Resources at (520) 383-6540 to schedule an appointment.

IT IS IMPORTANT TO KEEP YOUR SCHEDUTED APPOINTMENTS!I

HOW TO Appty: Submit the following: (11 a signed & completed Tohono O'odham Nation employment application, (2) a signed

& completed Authorization to Release Information document, (3) a sitned & completed Background/MVR Investi8ations

document, (41 if claiming Indian Preference, submit a certified document of Indian Blood certificate (C.l.B.l OR a copy of Tribal

Enrollment Card, (5) and resume, high school diploma, transcript of college courses, (3) letters of reference, copy of Arizona

driver's license, 39 month motor vehicle record to the TOHONO O'ODHAM NATION, HUMAN RESOURCES OFFICE.

Applications and supporting documents become the ptoperty of the Tohono O'odham Nation.

lndian preference and Preference in fillin8 vacancies will be Siven to (1) enrolled members of the Tohono O'odham Nation,

(2) enrolled members of other nations, (31 other candidates. The Tohono O'odham Nation is committed to providing Equal

Employment Opportunities.

DEPARTMENT

Police Department
Police Department
Police Department
Police llepartment

POS|T|ON tsl
Police Officer

Ranger

Public safety Dispatcher (ct) (cRl

corrections officer (cL) {CR}

CIOSING DATE

Open Continuous

Open Continuous
Open Continuous

Open Continuous

Sells District -Tohono O'odham Nation

Position: Business Manager
Please contact the Sells District office at 520-383-2281 to apply.

CR=Clerical Required CL=Career Ladder Eoual Emplovment Oooortunitv and Indian Preference Emplover Page 2 of 2





3623
Tototto O'ooxarr,,t NATtoN, ExEculvE Bnatcn
H u IvIAN RESoU RcES O FF ICE
P.O. Box837: SELLS, ARrzoNA 85634.PHoNE: (520) 383€540 FAX: (520) 383-4676

JOB ANNOUNCEMENT

TITLE: GAMING INSPECTION PROJECT ASSISTANT
SALARY: $21.61 pER HouR, pLUs BENEFTTS

OPENING DATE: May 19,2014 CLOSING DATE: Open Until Filled

NOTE: To ensure consideration, apply within the first 10 wo*ing days of the opening date. If
sufficient qualified applicants apply, the announcement could be closed at that time. Clerical testing
is required.

STATUS: Probationary/Permanent, Full-Time

DEPARTMENT: Executive/Gaming Office

HRS/WK: Non-Exempt

JOB LOCATION: Tucson, M
POSITION SUMMARY: Under general supervision, assists in providing regulatory oversight to the
Tohono O'odham Nation's gaming operations by ensuring compliance with the Tribal Gaming
Ordinance Regulations, Tribal/State Company and its appendices, Indian Gaming Regulatory Act
(IGRA) by supporting compliance testing activities and maintenance of vital information, records
management and gaming device inventory. This position assumes additional duties of a Gaming
Inspector when required.

MINIMUM QUALIFICATIONS:

. Bachelor's Degree in Information Technology or closely related field and one year work
experience in gaming inspection or compliance; or equivalent combination of training, education,
and work experience which demonstrates the ability to perform the duties of this position.

--AND-

o Must be certified by the Arizona Department of Gaming and/or Licensed by the Tohono O'odham
Nation before hire.

o Must possess and maintain a valid Arizona Drive/s License (No DUI's or major traffic offenses
within the past three years) and meet the Tohono O'odham Nation Tribal employefs insurance
requirements to receive a drive/s permit to operate program vehicles.

. Upon recommendation for hire a criminal background and finger print check is required to
determine suitability for hire

. Must demonstrate 7oo/o proficiency in grammar, spelling and math.

. Based on the department's needs, incumbents may be required to demonstrate fluency in both
the Tohono O'odham Language and English as a condition of employment.

Preference in filling vacancies will be given to (1) enrolled members of the Tohono O'odham Nation,
(2) enrolled members of other nation's or tribes, (3) other candidates. The Tohono O'odham Nation is
committed to providing Equal Employment Opportunities.

The Tohono O'odham Nation is an "Alcohol/Drug Free Work Place,,





oHoNo O'otnAvr NarroN. E>ccuuw BnaNcn 3658
H unnnru RESouRces OFFtcE
P.O. Box 8371 SELLS. AREoNA 85634 PHoNE: (520) 383-6540 Fnx: (520) 383-4676

JOB ANNOUNCEMENT

JOB TITLE: RECEPTIONIST
SALARY: $10,83 PER HoUR, PLUS BENEFITS

OPENING DATE: May 19,2014 CLOSING DATE: Open Until Filled

NOTE: To ensure consideration, apply within the first 10 wo*ing days of the opening date. lf sufficient
qualified applicants apply, the announcement could be closed at that time.

STATUS: Probationary/Permanent, Full-Time

DEPARTMENT: HHS/Management of Health

HRSMK: Non-Exempt

JOB LOCATION: Sells, AZ

POSITION SUMMARY: Under close supervision, provide customer services answering a multi-line
switchboard; route and screens calls; and monitors visitor access. Receives and sorts
outgoing/incoming mail, delivers facsimiles.

SCOPE OF WORK: To provide for protection of lives and property for persons visiting or residing
within the boundaries of the Tohono O'odham Nation.

MINIMUM QUALIFICATIONS:

. High School Diploma or General Education Diploma and three months experience in customer
service.

--4ND-

. Upon recommendation for hire a criminal background and finger print check is required to
determine suitability for hire.

. Must possess and maintain a valid Arizona Driver's License (No DUI's or major traffic offenses within
the past three years) and meet the Tohono O'odham Nation Tribal employer's insurance
requirements to receive a driver's permit to operate program vehicles.

. Must submit a 39-month driving record with the employment application.

. Based on the department's needs, incumbents may be required to demonstrate fluency in both the
Tohono O'odham Language and English as a condition of employment.

Preference in filling vacancies will be given to (1 ) enrolled members of the Tohono O'odham Nation, (2)
enrolled members of other nalion's or tribes, (3) other candidates. The Tohono O'odham Nation is
commifted to providing Equal Employment Opportunities.

"The Tohono O'odham Nation is an "Alcohol/Drug Free Work Place"





Tonono O'oortlt NATtoN, Exrcurve Bmncn
HuUAN RESoURcES OFFtcE
P.O. Box 837; SELLS, ARrzoNA 85634 PHoNE: (520) 383-6540 FAX: (520) 383-4676

3758

JOB ANNOUNCEMENT

JOB TITLE: FAMILY PRESERVATION SPECIALIST
SALARY: $20.08 pER HouR, pLUs BENEFTTS

OPENING DATE: May 19,2014 CLOSING DATE: Open Until Filled

NOTE: To ensure consideration, apply within the first 10 working days of the opening date. lf sufficient
qualified applicants apply, the announcement could be closed at that time.

STATUS: Probationary/Permanent, Full-Time

DEPARTMENT: Health & Human Services/Adult Protection

HRSMK: Non-ExemDt

JOB LOCATION: Sells, M
Services

POSITION SUMMARY: Under general supervision, provides a structured culturally relevant program
in a family style setting, to assist families to develop a wellness family relationship with their elde(s),
interpersonal and problem reduction skills, to prevent further elder abuse and neglect.

MINIMUM QUALIFICATIONS:

. Associate's Degree in Social Work or closely related field and four years' work experience in
providing counseling to children and families, or an equivalent combination of training, education,
and work experience which demonslrates the ability to perform the duties of this position.

--dNI)-

o Must obtain certifications in Cardio Pulmonary Resuscitation (CPR), Automated External
Defibrillator (AED) and First Aid within the first six months of hire.

. Upon recommendation for hire a criminal background and finger print check is required to determine
suitability for hire.

. Must possess and maintain a valid Arizona Driver's License (No DUI'S or major traffic offenses within
the past three years) and meet the Tohono O'odham Nation Tribal employer's insurance
requirements to receive a drivefs permit to operate program vehicles.

. Must submit a 3g-month driving record with the employment application.

. Based on the department's needs, incumbents may be required to demonstrate fluency in both the
Tohono O'odham Language and English as a condition of employment.

Preference in filling vacancies will be given to (1) enrolled members of the Tohono O'odham Nation, (2)
enrolled members of other nation's or tribes, (3) other candidates. The Tohono O'odham Nation is
committed to providing Equal Employment Opportunities.

"The Tohono O'odham Nation is an "Alcohol/Drug Free Work Place"





ToHoHo O'oottltvt NATtoN, Execurve Bmuctt
H utvtAN RESoURcES OFFIcE
P.O. Box 837; SELLS, AREoNA 85634 PHoNE: (520) 383-6540 FAx: (520) 383-4676

JOB ANNOUNCEMENT

JOB TITLE: CASE MANAGER
SALARY: $48,414 PLUS BENEFITS

OPENING DATE: May 19,2014 CLOSING DATE: Open Until Filled

NOTE: To ensure consideration, apply within the first 10 wo*ing days of the opening date. lf sufficient
qualified applicants apply, the announcement could be closed at that time.

3727

STATUS: Probationary/Permanent, Full-Time

DEPARTMENT: HHS/Division of Senior Services/ALTCS

HRSMK: Exempt

JOB LOCATION: Sells, AZ

POSITION SUMMARY: Under limited supervision, accesses, plans, and implements services and
resources that include approved activities which best meet the needs ofthe clients, based on the
programs goals and objectives.

SCOPE OF WORK: Provides medical case management, homemaker services, personal care,
attendant care services, respite care and nursing care services to eligible Tohono O'odham Nation
memoers.

MINIMUM QUALIFIGATIONS:

. Bachelor's Degree in Social Work or closely related field and one year work experience in a social
services setting or an equivalent combination of training, education, and work experience which
demonstrates the ability to perform the duties of this position.

. Two years of supervisory experience.

---AND-

. Upon recommendation for hire a criminal background and fingerprint check is required to determine
suitability for hire.

. Must possess and maintain a valid Arizona Driver's License (No DUI'S or major traffic offenses within
the past three years) and meet the Tohono O'odham Nation Tribal employe/s insurance
requirements lo receive a driver's permit to operate program vehicles.

. Must submit a 3g-month driving record with the employment application.

. Based on the department's needs, incumbents may be required to demonstrate fluency in both the
Tohono O'odham and English as a condition of employment.

Preference in filling vacancies will be given to (1) enrolled members of the Tohono O'odham Nation, (2)
enrolled members of other nation's or tribes, (3) other candidates. The Tohono O'odham Nation is
committed to providing Equal Employment Opportunities.

"The Tohono O'odham Nation is an "Alcohol/Drug Free Work Place"





Tonoto O'ooneu NATloN, Executtve BmlcH 3684
Huun N RES

SELLS, ARIZoNA

OURCES Orrtce
P.O. Box 837; 85634 PHoNE: 3836540 FAx: 383-4676

JOB ANNOUNCEMENT

JOB TITLE: CHILD CARE SPECIALIST
SALARY: $9.57 PER HOUR, PLUS BENEFITS

OPENING DATE: May'19, 2014 CLOSING DATE: Open Until Filled

NOTE: To ensure consideration, apply within the first 10 working days of the opening date. lf sufficient
qualified applicants apply, the announcement could be closed at that time.

STATUS: Probationary/Permanent, Full-Time

DEPARTMENT: Dept. of Educationichild Care Services/

HRSIWK: Non-Exempt

JOB LOCATION: Santa Rosa, AZ
Early Childhood

POSITION SUMMARY: Under general supervision, promotes physical, mental, and social
development for children while providing day care services to infants and toddlers ofthe Tohono
O'odham Nation.

MINIMUM QUALIFICATIONS:

. High School Diploma or General Education Diploma and six months work experience in caring for
infants and toddlers, or an equivalent combination of training, education, and work experience
which demonstrates the ability to perform the duties of this position.

---AND-

o Must obtain certifications in Cardio Pulmonary Resuscitation (CPR), Automated External
Defibrillator (AED) and First Aid within the first six months of hire.

. Must possess and maintain a current Food Handler's card.
o Must satisry health requirements as defined by the federal program standards.
. Must enroll in Child Development Associate (CDA) courses, within the first six months of hire, to

seek CDA credentials.
. Must possess and maintain a valid Arizona Drivels License (No DUI's or majortraffic offenses within

the past three years) and meet the Tohono O'odham Nation Tribal employefs insurance
requirements to receive a drive/s permit to operate program vehicles.

. Upon recommendation for hire a criminal background and finger print check is required to determine
suitability for hire.

o Based on the department's needs, incumbents may be required to demonstrate fluency in both the
Tohono O'odham Language and English as a condition of employment.

Preference in filling vacancies will be given to (1) enrolled members of the Tohono O'odham Nation, (2)
enrolled members of other nation's or tribes, (3) other candidates. The Tohono O'odham Nation is
committed to providing Equal Employment Opportunities.

"The Tohono O'odham Nation is an "Alcohol/Drug Free Work Place"




